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RASHTREEYA SIKSHANA SAMITHI TRUST 

R V INSTITUTE OF MANAGEMENT 
CA 17, 26 Main, 36th Cross, 4th T Block, Jayanagar 

Bengaluru. Kamataka 560041 

A Report on Certificate course on MS-Office specialist ( Advanced MS-Excel 2013) 
with NICT for 2018-20 batch MBA students 

Duration: 13tb March 2019 - pt July 2019 Venue: Computer Lab 1 and Lab 2 
Time: 5.00 p_m - 6.30pm Semester & Section/: 2nd Sem/A,B,C and D 
No. of Participant: 163 Event Coordinator: Mr.Nagasubba Reddy 
Objectives 

• 	 To use advanced functions of Excel to improve productivity, enhance spreadsheets with 
templates, charts, graphics, and formulas and streamline their operational work. 

• 	 To apply visual elements and advanced formulas to a worksheet to display data in various 
formats. 

• 	 To automate common tasks, apply advanced analysis techniques to more complex data 
sets, collaborate on worksheets with others, and leverage on Excel's advanced functionality 
to simplify and streamline their day-to-day work. 

Syllabus 

l.Calculating data with advanced formulas 

2. Organizing Worksheet and Table data 
3. Presenting Data using Charts 
4. Analyzing Data using pivot tables and pivot charts 
5. Inserting graphic Objects 
6. Customizing and Enhancing workbooks and the Excel environment 
7. Streamlining workflow 
8. Collaborating with others 
9. Auditing worksheets 
10. Analyzing data 
11. Working with multiple workbooks 
12. Importing and Exporting data 
13. Using Excel with the web 
14. Structuring worl{books with XML 
15. Automating business operations 
16. Manipulating the Excel environment 

Brief Profile of the Resources. Persons: 

SAIKUMAR VELD CR 

• 	 Working as Faculty in NICT, Jayanagar, Bangalore from 2004 onwards. 

• 	 Also Visiting Faculty for the following colleges 

o 	 Mount Carmel College 
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o 	 .Sheshadripuram College 

o 	 NMKRV College 

o 	 St. Joseph's College 

o 	 RVIM College 

• 	 Worked as Machine Room Coordinator in NIIT, Mysore. 

• 	 Worked as Faculty in Aptech, Mysore. 

• 	 Worked as Faculty in Sunrnars, Hyderabad. 

COMPUTER KNOWLEDGE: 

Windows, Internet,Unix, Linux ,Oracle, Solaris, Databases Oracle,SQL Server,FoxPro ,MySQL, 

Ms office:MS Word,MS Excel,MS PowerPoint,MS-Access,HTML (Hyper Text Markup 

Language),Visual Basic 

GP.ASHWIN KUMAR - MBA ( Finance) 

LUMITIX SOLUTIONS PVT LTD-BANGLORE - 2015-2019 

~ ORACLE EBS FUNCTIONAL CONSULTANT-FINANCIALS (4 YEARS) 

~ ACCOUNTS PAYABLE,P2P GL Process Implementation 

} Oracle E-Business Suite 12 Financial Mcmagement Certified Implementation 

Specialist. 

• 	 Typing 35 WPM 
• 	 Tally ERP 9 With Gst,VAT(Value added tax) 
• 	 MS Office. & AdvancE~ Excel(Lookups: (Vlookup, H lookup, Pivot table ,Payroll) 

• 	 Quick Book 

• 	 experience in implementation, customization, upgrade, maintenance and support of 
• 	 various Oracle E-Bus 'ness Suite modules - Oracle Financials Modules-General Ledger, 

Accounts 

• 	 Payable, Payments, Accounts Receivable, Cost Management, Fixed Assets, E-Business 

Tax, 

• 	 Cash Management and Project Costing. Domain experience includes Food Processing, 
Banking, 

• 	 Financial Services, Manufacturin ,Resort, Telecom and Leasin ILendin businesses. 
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• 	 I have extensive experience in functional requirement analysis, solution design, Fit-Gap 
analysis, 

• 	 configuring applications, training business users, testing, and documentation using 
Oracle methodology. 

• 	 Project Management experience and lead team for implementation & Upgrade of 
Oracle 

• 	 Expertise in configuring Sub-ledger Accounting, configured for specific accounting 
requirement in 

• 	 Release 12 for Cost lVIanagement, Payables and Fixed Assets .. 
• 	 Good knowledge of E-business tax in Release12 and configured e-business tax from 

Tax 
• 	 Regime to Rate Flow for Oracle Financial Module. Experience in integrating with third 

party tax products like Sabrix and Vertex. 

• 	 Good knowledge of business operating cycle and managing accounting systems. 
• 	 I have prepared the functional specification documents (MDOSO), and test documents 
• 	 (TE020/TE030), configuration documents (BR1 00) using AIM Methodology. I had 

documented the 
• 	 work (MD, TE, BR etc.) using AIM templates. 
• 	 Good team leading skills and co-ordination skills to work with various vendors, IT 

consultants, 

Page 3 of 12 



R, Illre 'ya S :Ab , amithi Trust 

R V .INSTITUTE 0 MANAGEMENT 

R~' :;~~~0 ct3:VJ }"'1!3 ~) 2QI8 -I 9,-____D_at_:_')O_,O_S,_20_tS________ 

terns M$,Ass Prufo::.,·,ot, Depannli:tlI ofS, 
P V.lrt,:U1L11e r g"m n 
8ml I I 

1 HOI SIl n! 

, -teJ Sir, 

Subject, R ql1 
t!lr

in our 
~~.:::g,;~~=....",.,='-'!:.!= 

\I c Lh", fm r ...oTT'm '"d 1"loll NICf CCJmpulc l I:duciI{JOn be pel11liue.d 10 use OU, compUleJ' I ,b. 
nl the m ruhs mCIlI joned aoo'le. 

Page 5 of 12 



Outcome Achieved/ Attainedl: 

- Advanced Microsoft Excel Training Course will enable the students to be better equipped to 

provide relevant information to the top management. 

- Upon completing this course, attendees will be able to: 

• use a range of lookup and reference functions. modify Excel options. customize the formatting 

of charts in Excel • create and use labels and names in a workbook. protect data in worksheets 

and workbooks. create summaries in your spreadsheets using subtotals. use data linking to create 

more efficient workbooks • use the Data Consolidation feature to combine data from several 

workbooks into one • understand and create simple PivotTable reports. construct and operate 

PivotTables using some ofthe more advanced techniques. create and edit a PivotChart • use goal 

seeking to determine the values required to reach a desired result. group cells and use outlines to 

manipulate the worksheet. use Solver to solve more complex and intricate problems • create 

recorded macros in Excel. use the macro recorder to create a variety of macros 

List of Participants: 
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Photo Gallery 
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Feedback of students on the c!ourse 
Student's feedback on the COlllrse, faculty was very good. All students got practical experience in 
the Advanced MS-ExceI20B 
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