
From 
Payal Jindal 
Centre for Training ~nd Placement 
R V Institute of Management 
Bangalore -·560041 

To 
The Director 
R V Institute of Management 
Bangalore - 560041 

Respected Sir, 

Subject: Approval for conducting Aptitude traini..Q.g.jmd s ()!'tkiU lI!.l;~L<\m f l lr L2..Lt' {w et ~\~ 
semester MBA (2022-2024) students on the identiti esi.1.rillu ing ~!id '~L::.., 

With reference to the above subject, we w OllId lik( to CUl(l lc\ dpt i t lei .: -( r~ i l l 

for 1" and 2uu_semester MBA students keepi ug iu td iu d 11\ IJj :n; tIl,. \',i U .1
placement. 
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The timings will be scheduled according to the tin t : clbL gll C: fl. 

Resource person invited for conducting the . Plit ll d e ~Il d .~ulL ski lls I n i U l h k, t a nd 2n .r 

semester MBA students are enclosed along with tl is k l l l'r . 

The Aptitude Training and Soft skill area stretched fa ! two s emester (1" ;u ci 2'''! S,:mester). 
For any unforeseenreasolls, if there is a reduction or increa :;e in tutal ntfl ll il c r ofhOllrs il) tht: 
trajning programme, proportionate amount is to b e ji ~li d to the tr,li n ' f bJ <; ('(t on the: to tal 

tmmber of training hours handled by the traine r. (lZs.l 500/ pc r ha ul). 

... ­

12 ba lc h Batch 
No of Hours for each batch I 4 ho~~n; /J~/baI C~___________ , ___. 
Total Approximate Saturdays ' 24 Sa t\) 

Total No. of hours for each batch 96 h I'S. I'o !' eac h bllH:l (192 h O ll r ~ - lctal 

~'---

~itna t i\lll ) _ ._.____Al)lJrc~, 

Time slot (Every Sahuday) I <)am t \ ) 

11:30a Ll 
Uao l 

t.,tuJ:.iQpU l 

Enclosed ., . ,
1. Training topics 
2. Trainer's profiles I ( 
3, Previous year letter approval. 
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Yoms sincerely 
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IZ \' I !. " I I I : I I C ~' i I 'L lJ l: 1gC11 \ C \ II 

1\ i ll:;,k I ( - 5 :') ) 1) ')1 

'I I ) \ ( 

''. \ ' , I' I, [',i i \ ( " ' I 

l~ \' 11. :, 1I I I e I d 1\! a ll (lg(: lllCl ll 

H ,I I),: :;III 'I \ - ~ 6( J I ) ' ~1 

S ' I <"CI 	 (\ Jl pl:0 i·J fw ( 'i H ! II Clil!J.~ _.:lP !j I \ 1\ L~.lr i \ i 11.1 ug gns.Lthe ~ill ;i!:; i,I!, J ' :! I '", I (I ) ' 

,;(',!..l..\i.::'.!..: 'l _ I:Jn~_ cn~.::2() 2JL~'-'-I I~b,u~ .Q\.\. , JlJL.i(kUJi[i(~S I JI ,::, I~ ,' i ~ i" ,', : 
,l.!Bly si s , 

\\ 1'[1 I I ' in: 'll\, 10 l i](: a!J()\'v ,wh it e!, wc wo uld like to condllct aptitude (Llillil l g :Ill d I;",: 

"l,;:i , ; 'l l ll l :1 " ,Il l i ' l 11 Jld 2 " ,,(' lll l' >.; 1 ' [ ]\[13/\ ~ ) I\I\iC(\IS !;CCpilyg in mind rIll: [(,pi,.. , II: ,:: '" 

h,'J\l : I ,: i ' \ , ; , i ' r (" r' ]; I C (' II I t ' I 'I 

'\ ... 
fk ', <' l lI(,( ' i "I ' I ~ llf l il1l';( ,' d 1'11 1 C( :l l ' LI( : l i ll!~ '\r, [irl l\ Jc Tr;\inillg lor 1" and 'I '"~ ,', '::, : . ' I:, ,I . ;i, • . 

' I ",: : i ,l, ,1( " ii i" ,,·, ('d ,ti ll I \\' i: ' . il l,' ki l l ':' 

' 1; 1,' 1\; '1; 1",1< TI 'li l\ i l : ~~ ;11l t! li lt -I, l l " I; ill ,; (1;liaill g is :;([l'lcllcd for ( \ yo SC llll ·~ t ': r>: ( l ' ~ ~:, ; _:. 
S( 'lll C~ ln) h ' l ,III) lIllCOI C(' C ll r C;bOlloi, if' there i:; a reductIon ()f itlcrc<l~w ll1 lUI',ll 111::: ;10 1 ( : j 

11 ", 11'; il l (Il l' ' r.l i ll i ll!2' proCJ.IIl1I\\(', j>l'()jlortio!\ ;\ tl' :llrl()\l[li. is II) he paid [olli e 11':lil\(\ )': 1,., ', : ,;:; 

(I, e 'O l . t , 11\li1 11W I Dr It.lilli !1L: hl l( l r~ II: l lHlkcl hy ti ll' (rainer. (l{s,1200/pcr ]lOur).
-". --..~-.~.-~--.... .~- .. " .. . ' . .... . 

- - --,'----, ,- - - - -- '--"---""--'-"'''-- '' 
l l,l I' : , 2 b:llch with 00 students each 

--- -- r- - - - - --- '" ,, --- ­
['<Il. I ,1~ l ,<')0 ) 11 " :!I l li)!~ I' IIt('r '23 ses siolls (J 1 weeks for 1" SC:'I\lCS[\ ' f , II \ \(' 1' : I' ; 

I semester) 
I 011 e ha(ch of 4hrs each 

--! .. , ---- _ .-

TOLd \0 ,)1' 11 11111','i {'or l'al'll 1' : ll t' l l _ __ _ _ , f{ ) t,...£~ I_ l2.:!..tl:~_ _ _ " _~:.0,~~:'1 ..~~ ;92 .b.!'s__ _ · C_Il_ (__I,.. ~:!- - ...~--

l illli ·, illi (L .. I. [' , S, l1 l1 rd ,IY ) 1(J: ,)(blll 10 12:30JlIH 

J2:-1 ~ J2~~,}} : ,[5p~___ _ _ _____' 
BI" I t! ' ' ] l J; : ' :',)1 I r :liJlill ,:" ;11'\' ,\'; :11 1 ~ I l !lly illdic<lli vc ill Il:ltlltc :lIId , ; h ,I I1f!,CS C;\1 ) iJ l' lI l .'.i\(- ! I : 

It'(jl iircd) l ) ,I ~: c d OJ) Ihe inpul s re ce ived from both (r(\iJ)('(~S :lnd the trainer. 
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Soft skills for the 1st semester Autot1omou.s bCl t~ f1 

MODULE-01: ENGLISH SKILLS-SPOKEN AND WRITTEN SKILLS 

Communication: Spoken English- Verbal (Oral and wri, :cn) il ild f\l <) n ,Verba! 

Communication (Body language, signs or symbols ) 

Verbal Communication~Speaking, Listening, Re,: ding. 

Non-Verbal Communication- Body Language, Gestures, Facial Expres :. ions, l' iCl.u res 

and Signs 

Speaking-Dialogue, Monologue, Group Discussion and IJ ul.l ic S )( "'ch, i' r O fr ll l1 { ii'J' i: r . II 

Vocabulary, Fluency, Common Errors 

Reading and Understanding-Passage, Close ReJd ing, Paraph l' si nL, Te chn iquEs o f 

effective reading, gathering ideas and infol'mat ion fro m a );ivel l te xt, e'/a illatir.g lr e' E: 

ideas and information, Interpret the t ex t 

Writing-Documenting, Note Ma king, Repor·t W l iting .11l .) L :el -:- \~h! t ! r 'f: 

Listening-Art of listening, Empathel ic Listening, ansvie rint lI u e ~ l i ()ri 5 , f te l iUer';1 g [c 

simple paragraph . Techniques of effective liste ni ng, List en ing al ld :ompreilenjiC'i 

probing questions, Barriers to liste ning 

Business Etiquette- Telephonic Eti queL es, Di nning E i '.:e' [(;$, IYh:::; Et iqur ' "-'5 

Meeting Etiquettes, Netiquettes, Skills to use Offi ciJ I -,cei al .nedi ] p~lgC S . Skil l:, tu , ~ , ; 

Smart wor~ apps. 

02 MODULE-02 INTERPERSONAL SKILLS 

Emotional Intelligence: Empathy for others, Encour 3l~. i n g <.Ind .l; II ing 1)(:')1)1<.: Lo elO 


their best, Social skills for better understanding oth ers, Self-awar l::n ess t o a~ ses', cine's 


potential and Motivation to achieve better mileston es. 


Networking and building relat io nsh ips, Soc iJllzing skill, Alt i tudE, r;I1' rvl ul ,)(:0" ': ,\ 


Negotiation skills: Setting agenda for the nego l iJti ,JIl, C) llln'ulic.lt ion v, id, dt i l 


people, how to handle difficult people, how to recug l izl: an e: r iu rit ize eltlut 'o 1: of 


other people, Are you compet itive or Col labo l.,lti '/ IO 1Lllini. n2!:.~t i,.j ~~n, 11t::,'I" 1., (<; : 


negotiation work -situations, 


03 MODULE-03: LIFE SKILLS 

Resilience, People skills, Positive attitude to wOl kplac e, t l'q atllY. Cr ecl tv(' Thl 11' llg 

Interpersonal Relationship, build ing relati on at wo k : ) I I'~i.. 

Agi lity at Job: Job orientation, working to a plar" CCm l IIJJlt: ,I' ,d l ", 1 11 .~1 I II '~n , 3 
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MODULE Ol-L....ncL.n 

Matching careers j 

tools 

career path in line with vision and 


Knowing yourself - personal 


of including 


a career on their 


Current Affairs: To cover to the currenl 


read newspapers every 


MODULE-02 -RESUME BUILDING 

-- Resume and Presentation Lio 


Difference a Resume 


components of a resume. V:deo i:le ­

of Resurrle 

Resume Common errors: Common 

prepa their resume, prepare a good resume of he. I~.j 

essential components 

MODULE-03 MOCK INTERVIEW 

and 

an interview. 

sk;ls,. 

in a job Int('tVI( IN (i i 

Interview 

Common Errors: 

Demonstrate {\\ " 

in 

MODULE-04 -'..","uu,- SKILLS 

and Group Discussion P 
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Learning a development 

their ability to meet performance 
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My work a range of stakeholders at If:! s on 
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Some of clients are Robert Bosch, SEG 

etc. 
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L ___ Timken India Umited____ L"-~-_-, ' -ad- n_a-=I _'s_,_ _ - ­___ ---Le- A- ~ t - - - _ _ . ~ 

Key Deliverables: 

1, 	 Devised and execu ted talent acqu isit ion Str lt €'f Y ,1 , ,'.' ;r, 1)11 . i ", li II f., ll' I" r I'. ) 'II [ ' ti ll ' rjl H;;, I T;ll e'll 
acquisition team and was inst rutYlental in clo mg ; I' Cl, 110, Ji.) . ' < "U, J 

2. 	 Expanded hiring sources which resu lted in bringlfiE d C'N 1l t U "1 ilroc, Ii li fl h~ in .1i.II,g 'I I n, ~I( ('1'. $ {J >_<la'/5 
3, 	 Wa-s instrumental in brand ing "Ti mken" ;;11. ,0, 111 cr Tier · I ( ull .5". nlef, ('.~ ul t: ,, 11 ir : ' ? ~:'; ' ,f ! ,r; II I(1 

awareness among college and universities. 

Key Deliverabfes : 

l 1. Drive and deploy Talent Management process fc r rodl,c t. el lI',ine,_I II' g U/l'[ 

2. 	 Crafted and executed Impactfu! engagement interventl ol lS <I t unit 'e." ,, !. 
3. 	 M anage end to end HUman Res ou rce Ll fecycle fer the busin', \ ; uni' 

Other professional Experiences: 

1--__D_O_cll_s_t_re_a_m_T_e_ch_n_o_l_o""g_i_e_s___I.....?en ior Ana ly~H uma n He~o~~~~g~L, ____ ,J.U! Ie. '!..?_ =-I~ dj .Ob _ _ 

'-_____T_o-'o..:,n;..,z_A_n_i_m_a;...t_io_n=--___ --'-______T...:ra....:,i I.~~ I g Coor~li 11 :1 t o 1___ _ _ __ ! e, 1,'4, J II (' OS 

Educational Qualifications: 

P.G.D.M. (HR and Marketing) 

: :~~: -!B.COM Sacred Hei,lrt Colle ge, M 

NIITGNIIT 

Achievements: 

1. 	 Was awarded Infosys excel le nce AVli ard wit hm 5 1H.}'Hh . ,~ ) C.I h , 'I Ill fo sy 
2. 	 Was awarded Infosys excellence AW,HcJ for ()l!lst:" ,I n/' i.l !rI ;r:l I11 t' ~ J \, d, ji l.'l:: . 'I ~ I.il '. ,!, I/ , ~I rl!cn ll1Sor 

jo ining 
3. 	 Received 8 speci<J1 Spot award at In fosys HkD I'Jv,, ! 
4. 	 Was awarded Excellence ward fo r driving Unil i ,, ! Ullp!O \·<.' " tJ/"E,ii ii- 11 ~rj ~ i l i ',~d'/~ ; [. )1 1 ;j! k r .\ ,1,i.1f 

Bangalore DC. 

5. 	 Was awarded special spot award w ith in IS r.1 nth ; 0 1 oinil .~ .o'iono , C1 > . ( .( Ul' !> l\ liS , ,ba: '.d le nt 

program 

2 



--_._._--------._-- -­
-··· ··----·~~-lARAVI ' WAR IEH 

Phone : g GO '?02 ~) 3 3 1 


Em ilil : er ,, \ l ' l ChJ('S I~ n rl i\ ,COIl1 


Linke In: j ~1 tE~ ,l/y:' w\~,li ~k eili.l:.~.QJ}Li l/a r~vi nrl ·wa rri e r-a6a97431 
 I
Dri v er I Ex plorer I r: rI: '~ a d er 

Pro/eS5 IO rW/ r:;xpc rieJ' CC: 

t ~'-'~;l:' .dV i)I ~ 1 ~( \ ~ , I I',n .- ...··4.:0........ _ _ .___ ___ _ __--'____ N_O_V '_17_:_
l :r : ~ "'_,"·"..............................	 _ '____ --'_ 


A, 11[< · [ " 1(, :l il, 1 , 1 1' illl' I V;:lS rC' ~ 1.\') '\' Ih l : fr I ('e r,nlll (; , directing and driv ing the organizational HR strategy in the areas 

of LeJI'Il nr: & U(I'(,! c' P, 1I.'.., t , r erfonwlI1 e M,l'1:lgen1cn t, Talent Management, Organization Design, Career Pathing, Role & 
Con' pcte'1 t y I\rchil -: r.ture and Car eer Il l'w ard & fL cognitl on , so as to fostel' a high performance work culture across the 
aS SOC iates of Ra r i dVal ll r~ . I lead, mentor'e Li a d co~ c.h ed a team of 11 team members. 

1. 	 r eoa le 5tr ,1 1p.{ .y . .,u: 11 Cic ci 'IlI' , ' 1;·1 I1ml lc, w.th stakehold ers, leveiagcd industry ins ights fro m the professional 

1\ '\ ,v .-! t,· . r 5' I)' "'Ul s' :le 'Ie I,' " V ' .: 1' II', Ie"', Irn pac In e1n p!oyees 'and orga nizat ion. Successfu lly implemen eel 

d n,l ,II )'1.31 . t Jt'cg 10 'l d '1' '1 ro L1~ l:· il li"S r .lr tn >2 ring teilm integrating with the business objectives wh ich 

i c.s \l l l ~ c. II' ,'I,: ili ev<;1 ,"nt c' f "(i reat Place to Work" ce rt i Icat ion for #2 consecutive years post my joining, 

2, Diver. it y, Eq uity & Inc lus ion · Anchored con1 panywide diverSity & inclusive initiative to enhance wo nl en 

leH 'c i shi r alld imp lCJved part 'c iD 3lion of wornen ill workforce fro m 20% to 28% 
3, 	 Prl"i r '''',l '',( ' ' '~ <Jn- Q': lr,Pl1 t )·-·1 v('''''(\ " 11 [\:0 12nd transition of new performance management phi losophy across 

') ~'l l 'I : .I~ i" 1. lIi(n ?11' 'liKe" 1', . m.)IPg,,:-c rp nyer:- partic ipation in goa l setting process by 97% 

4. 	 ···.l ll?l1t M<l'1 "G" I11 " , t • [) ·.?;i[;:l .::1 t..; l:nl \1 ,lll ,lgen ent programs for deploying talent revi ews, career planning and 

~. I:c.: ( ~ ~ ':'1 I I nn p ; pracl lu! fer c' : r rglr g t .lient at all leve ls resulting into accelerated career growth for 21 

" I :, , ' ) (. a le ~ II' 7.]2 1 

5, 	 Policv 3'l ,lgl:'mr nt Clnd [ mployee qe l,J t ions " ~'r ovided expert advice and recommendations on areas such as 

u"c!e i;,.?ifo llr ,l nu.' . vl ol atioli 'i , an fil e resull.l t ion . collaborated with legal, risk and comp liance functio n. 

fl . [I,o' c'pr 8. \.1JI ' ur al Ir erVil ti' 'l Mild I: ffe c ~ i v : ' Employee Engagement" Spearheaded cultural integrat ion strategy 

.1 I ill I 'l( n rrel 
7. 	 H'{ T " ~rn ' , I)i1,~(l n?nt le i I 'Ie l 'f l C" l i by crr:-ating an ega litari Jn platform; encourage teams to bring in 

,( lu t ~I~, .1; j ;, lIr:;ge .ti !l i1s. r: '(J;l ted fu nl tiona! productivity; brought in cross-functi onal synergies and aligned 

tcchn i . ~ I ""d or er a' ional e>:per~Ise withln the fiR fu nction. Improved individual effectiveness, developed high 
pot2nli,li Lilrn s Ih i ough i n .\il,ive 'llid tai lor·rnade ca reer development program 

Career Sum m ary 

A Sl r,' (,;'r 1\ I \ ~ r I {' ~ ' ,""l ", ll U:,1I1C"; r1r tr ,:,' to C , Jl t e LC<Jde rs with 17 plus years of experience in executing peop lc 

, t :a le~; \' ! c'1 rl;'" Ci' , I,,:,l w h pIG'" I' , ';:~ rt l_1? i l" r ,'I'slating bu si ness objectives into effective HR strategi es, drive it s 
ir ' plenv: nl )1 i0 '- , I t, " , 1' 1 ( rr: a' in g ,1 11 ~'( o:",t'! JJ' and fo, tel ing cultur(11 alignment. 

Sr ppople & Organization Partner Feb 15 - Nov 17 

l. I ei' C' lln l\· .... r:,lt'( fceli;l ' ions ?IHI r jl"':d 300 high potential associates over 2 years 

I n. ,1, r" C' T1 ( n' lVI af)<1f, u llE'nt PI I)( C'.s f . r India, in pilltnersh ip with Global Ta lent Management team 

I , . 1I :"hl 101 . ~ '1 M 111111' r.,1 P:'i1 Indi ) h i 11. 00 dssociates which includes both corporate and sales fu nction 

·1 \ I,:; ' 1,, ' 1 11 c· t , I il l rjri'-i i \ , [ n1p OYH \ all. l Proposition" program for India 

, 




Chidananada K 

Phone No: +91 8050448459 


Email id:chida198601@gmail.com / chid a n 8 nc\ ;.l k_(. h i (h~ }.Y3h. o .coin 


Career Objective: 

To effectively help augment my strengths into valu s in olde! LO crea te 2. sUi, l,' I l l(~ h l ~ 

impact on business in the most challenging work en v i ron l i l !~n l . 

Strengths: 

• 	 Comprehensive problem solving abilities. 
• 	 Excellent interpersonal & communication ski lis, 
• 	 Ability to lead initiatives and own the process & Cj,;CiSl()CS 

Career path: 

Freelancing 
5 Have worked for various companies in sout h Indic; (I S s() ft: kills , r d c1 : t i tllci e \N ir , 

an experi'ence of over 10+ years. 
• 	 Have worked for Top Engineering college:,. nd De f.yee col eees i l l "0 1'1 I, ,da. 
o 	 Have trained as many as 2.5 lakh plus stud ents ci ' dn g In y career spa:) unt il el l t eo 

Project Manager at V V Technologies 

e 	 Have worked for various projE;:cts of BOSel l centre,; in U ::Il ~, a l'J rt. I [1 a I1 5J I(I C 


matics, Nash, Mapro controls and many other can pal li _s form Ol/eniD 12013 


to Marc.h 2020. 


Jv Global: Consultant Trainer and 
Eth nus Consultancy Services Pvt. Ltd. 
Academician 

• 	 Organizing and coordinating training initiatives with ed ucationcd I IU i tlll 10llS un ci 

other agencies. 


• 	 Deliberating training session as per clien t ( \'L[ I l \ : nl,' nt () .. ',( It .\ ,i ~ : , :l['l!.l rj " l!d 

logical reasoning, 


• 	 Maintaining training records, documenting trdill j l1~ (' I;P(J] U-i <lnd fJ h lll iw ! i l l ~ 


training sessions on a day to day basis. 


J I 
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Namburi Manikr ta 
Early Camer Program, Un ive rsit y Rela tions and C ~~ m pu s 
Recruitment Leader 

I 

Summary 

• Campus Re cruitmen t ProfessIOn:::! I with close toi 2+ years of worK. 


experience in recfu itil19 


fresher's, Interns clr d enl...:r 1(:>.1 61 :I ~j ~;O ( i < l l .;~ s 2.11 j~ w';J l la ll ls 


• Expertise in the medS of C:lld \1) H id C< 11 , l l::' L~ r( Cl tl ll rl ') 3[r ", legic 


planning , employer brand ing, 


univers ity rel'atioll s, employee re la li ->nS, ta len . progrCl is, ven dor and 


stakehol'der' management. 


• Good experience of h rin J fro l ll 1 iel 1, ~: :, nd 3 T\-;chn c,iI an d 


Business schools 


• Hands on experiellce in uxecl,lt l119 on c:::l rnp u::-; Il i 'jflg , off can lp u ~) 


hiring, volume hiring, pooled 


campus events, divers ity (ur1t) c·c l J [- d hil lr'J e'I E-'n's competit ive 


hiring models and ta lent pl uy r'c li ',; , 


Experience 

LeadSquared 

1 year 6 monttls 

Senior,Manager-Canl jJU3 Recrui n1el lt (I n i8 g, !\ ~'!\C ) 

February 2022 - Present ( \ yEar 1 monlh) 

Manager- Campus I~ecru it l r , e n l ( Itd! " an(1 !\ F J~C ~ 


September 2021 - Pr sent ( '1 year 6 rnollths) 

!rd, 


DLT Lab s 

Senior Mana~Je r-C C\mp JS S!Jeciil ist 
March 2021 - September 2()2 I (7 rn ::mlllS) 
I-lyr 

Odessa 

Head - University Relcl l ionf; ano CCimpus F<f:; cl uiln 18nt 

15 



;~ t/)te T, h (~r 2(; 8 - November 2020 (2 years 3 months) 

r-\csponsib le for Campus Recrui tment, University Relations. Employer 

Dr ndillg and Employee Referral Programs and lateral hiring 

Thou,] ' tVVork ~; 

~ yem~" 1 I onth 

Univers ity HelEl tions & Campus Recruitment Lead- TW India 

OetoLer 2017 · June 2018 (9 months) 

c> rnp, 'C,; 8ra:l(ii ll f:) and Engagement 

INo l'k!"( ! closely with the branding/marketing teams to create sustainable 

campln relatio',ships and hiring plans for every quarter. Representing 

Tr Ol!(ll l tWor,,<s brand by promoting ThoughtWorks as employer of choice, 

Creat i'l g bl"ald recall initiatives before the campus visit Engaging leadersh ip 

pdrti cl'2 'l tl on in camp us branding events to make an impeccable impact 

C;:) P ',IS Specialist- ThoughtWorks India 
June 2016 - May 2018 (2 years) 

r.: t :5 , I ,1 sible fc. r scouting ea rl y talent and campus branding for ThoughtWorks 

IncJ iii /\ctecl as a strategic partner by coordina ting closely with senior business 

I,,,aders across geographies to develop a robust campus engagement and 

1 , ,~~r Ll i l' l pl8 n year on year to set higher benchmarks - overseeing -40+I 

C,l I J IS , S (tolll E- Schoo l and B-School) 

C lg it;'l! , Inc 
Ca mpus Reci"uiter 

July 2iJ 15, June 2016 (1 year) 

[ 1'S ig ll -":! d iho cam pus recruitment program for Cigital India in accordance wi th 

Inci lan au die nc (~s and universities 

Pu b l i ~;h I2cJ campus ca lendar for all campus activities before campus season 

<Hrd re\iewcd 1118 campus selection process before campus kick off 

P" rtn ,' eel villi I:,usiness team to annually assess each target universities 

p<' rfon' ance to determ ine ovel'a ll effectiveness, review analysis with key 

stakeholders and use data and feedback to make long-term decisions rela ted 

to each school 8nd Inves ted high focus on market intelligence data 

U;-iisol\ with IHul ', iple stakeho lders - Placement Officers, student placement 

( ,1 Yl n l iitee fer :ll (~ campus selection process 
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Hewlett~Packarcl 

Universi ty Recru itlllel' t C,)n :ulbll l 
September 2014 - Fc l.1i lI el!) 2(, ''3 (( IWI t,s) 

8(1 

Hard Quest 

Campus Recruiter 
June 20"13 - Augl ;s l ... ') ~ (~ I( .:., ~ II , ' .r 
6 ., . 

Handled various campus anel off-cam! \I S ,'Cql ir''' 'len!s ba:c;o cr Ire cl el lt 

requi rements, 

Handled the tasks o f Wn lhunting k e 1:l f,/ ng 'mcJ ar)r r(18('/ln'l s:litnbl c 

cand idates for He ri ght pr0f.i8 

Drafts advertising V8 C n eI8 ,', el r.d Fl a · ..;~ls,=, thE- ~ ,lllll i l ' 1 \ t',;f I ~I } J 0, ril ed " 

like websites, Naukri, Linkedln C! d FW:t:J bcJok Plepal Eo :> rc ,;U,11es , CV 8nd 

correspondence and forward \t ,e sa ri f: to c liel ~ t to li;;r sLlltn b h~ candid <Jh::s 

Selected an d sclleouled I.l tU''I ::; vV::', , / It , po le ll in ,; 111 1: ' 'it;; ,:, r-3 1,lI(f'0 for the 

organization 

Assisted the orgar) izati on to m(]8! W', 11 1'8ClUitl'lQ J O cll ~' Ly .ruv i ! l'J b ,~s t 

recru iting practices 

J Soft So lution s Li tn it ,d 

Customer Care Professiol 181 
January 20 '11 - FebrU8;y ')01 3 (2 yh''!rS 2 morl hs 

UsH, ',' I·I 

Handled customer calls <.inc C I .rlif ic ( lli ( .' l l ~; [,Jr TAT. \ S I:.Y [ Ti l so. lip ell d gave 

solutions in the sPeclfltd J-': : I~ 


Mainta ined every LJ i:l i'l e i'l j l \)p )I <I I.<. su ril ll \::U !j t I ll ' 11 l<~ I I e:h -r ,t 


Audi ted quality of th e calls for ') Nill JS tr aillee! li lo: , n8\ / joi l lt: l's . 


Education 

Sikkim Manipal University - Di sta11 ce Ecl Ll cc,lli oti 

Master of Business Admini strallon - 11,1 BA, HUn m: Re'; ( ur ;,:: , 1\1,!r,ag8il 1ent 

and Services 

Visvesvaraya Tech no I0~Ji c; II U n l'l l:;l : ;ty 

Bachelor of Engineering - BE, IIi slrull1c: i1 !alion Tt: chnu\(iQylT ecl l ll:c.an 

1"1 

http:ecllll:c.an
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Mitcch Dud da ni (M il ch ~J I DuciJni ) 

Mitcch has about 2 decades of expel' ie nclZ a crc , ~' s r<(:; (,T iJ l'l \:1t, 

TI'a i n i n g , Coa chi n g and Soc i a I M e d ia, H3 S 'N 0 rke d ccr 0 '~ ~, in C: J S t ~ ' I E: S 

from Hospitality, Retail and Consu lti ng. 

Last 5+ years she is been coaching an d con s It in;J o rg ar 's ,H ions ; ~,t art ­

ups, students and indivi d ual professlo nal<; 0 1"[ u sir l (~ so c, a [ViE- ciia 

effectively for branding and growL 1 ( b .J~ i llt} 3.-: 3' Cl rJ( :r ~ l r, :, 

In her last corporate role she was head ing I,':'ade ,'sh ip h i "i [ ~j de Co deE 

Day Group and previously worked wit il J.'lJ3C Cons ultants G!ld Me 'r in & 

Associates. Graduated fr o m HLIC , A l nlC?cia h ZJ d ~11 c1 E:x ecJ L:\j (\ [J (, ' i rOl r 

XIMB, 

Currently at Gig worker and working with rnu ltlp l8 O f'9 2mI So W) llS dn o 

supporting them with Digital M ar-k et ir ~~ ;Ylc! CC ' l nm IJ r' cat ,() f1S , 

Recruitments and Training 

@MitcchDuddani 

hUQ.;i_:ilwww.linkedin.cQm/ioLQlitc;:ch..d uQ~!;;:l.fIl 

Name and Designation -

Mitcch Dudani - Gig worker 



-------- -

------

\'·gne.sh 1.K. 
l- : i ;I1/1O ) r Evi! Street 
;'0 f"orOm 01l0, ;:;'sl: Tii v.Jnr/r 'JI ;l. 

r ('1(1/0­

("'/ No (KEII): , ') : 8:2 r; .'S ~- ~ i Email-ld:vigneshmk89@qmoil.com 

'In }"lI",.u il (,f ci)i.~II ')Il gltl ~ s< sl;:nmGllls !Il Tr'llill ng, C')r[,! rrClle ~ i c ld & Behavioural Management with an organization of repute" 

~==~~- ------~~~~==~~~==~~~~~~~~~~~~~ 
). A bu dding pr()f c' 51Jn 11 WIt! llNe thun i ye ar<, of experience in ITeS, Customer Service and Training, 

I , 
. " Asso lil t ed with :,evel1 t q Sen ~e Tal _nt Solu tion: as t eTI:a ining Qual ity Manager, HR (l&D) and Senior Trainer . 

Good rxp rielk" in Cn'po rdtfTra llli ng 

Wo rked Wit 1F/l el: (III . Alum n e n ~cl'lr i ~f' ) as lie l b. I pt itud e, Soft skills and Reasoning Aptitude Trainer. 

Worked Wit il AS 'dl (l< era ld Gr'" . 111 1 ;o ti/e). , il ~ TrC) in _18., program Manager as additional responsibility. 

Soun d 1m e ·~ t .1Il cl n r:; 0 ITeS IJroc€ . 5 rd cusl omE.r Se rvice. 

Skilled In T l ainil &, Stl oellt:; cf class Xll th and ,)eGt >.e Students as per the training calendar curriculum designed by 

ASAP. I 

Rich exposv e I e ,1 (l1 ' a ;t:l1l ul l )fT l\. \I\ljfiS PI\I)(:, [. "y1 ' .Condlicted on state level &district level. I 
Dem onstr i.l ted al1alyt lc.li sk ill, -vitli pl'ovell >'1 eH lse In co mmunication and re lationship management, planning and 

coorcli natio 1 sk il ls. I - -- --. .--- ..---- -~- "-_.~-

C lll pany Profl'e 

About SE VE NTHSE q: T r 'T "OL Tl ONS: 11 dial' Ills itll le of Management Bangalore (11M B) alumni founded 
B lld marwge thi r,ll)idl y growing Tal c )t Solutions compa ny . Seventh Sense believes that Talent is the most 

crit' cal r,l ("or t'1 ;\ t •. l i lTe rc l1 l i Fl \c~ :\ gr a cnmpa l'y n'om i\ good one. Therefore, we focus our energies on meeti ng 

,"Il he ski l l dcvc ln; nl el't[ need :, ur ollr p illtner colkgc s nnd c lients. Our offerings are customizable and meet the 

t v'_"'-chai1 t: i l1[ ne.: I ~ o· .) I l l' cl i(, I' ~ . W :: 1' (lI J;l l a il1 "n ~ om clients some of the top 100 colleges and top 50 

\ n lIpanies in InJ;,'j l ei 11 3' C <; ~ '!'I'c d " lie' '" ;1\: >(<'S ' /) " (. 1 unlry.
- - --- --"-- ------.:.----'-----=-.,-;------------~ 

De~, i gna le rl as : Tr il il1i ' g O u ,11l t v Man a'1er (TOM ), HR (Learning & Development) & Senior Aptitude Trainer 

[) r atio l ~ : J1l1la ry 201 6- August 20 L8 

DELIVERING TR AININ G 


r I\OGRfllVI! H T EV,\ I LJ U ION 


/ FCEl>B AC k 


REPO RT/T'1 AI J" I(, 


[1rVELOPM [ NT! ,\S S::$ ~ EW 


I' ROGRt\rvl COOflDltlA -ION. 


st andpoint 

l~'Ls u it Areas 

,,., Trai I' (J ~ t u d'>' i1 s as IY)"lndated by SEVENTH SENSE on topics like verbal aptitude, soft 

sk ill s, lacern en ra ining & personality deve lopment 

.,. Ne W(; I>t<lIIg 'il. l .-l udent from mUltiple states to fulfill hiring requirements 

Dc'>! IO:')'l'g c[' Me t llS per the requ irement of the Clients 

r /I. ~·;e~' : nf' thp r, ~r f" '(1 ) a"ce of Junior trainers through Review sessions 

.. En ,u r jr. 1 i,II /?' pl<y{ecs Jre ready to produce the desired outputs 

, - Condu f.U! ma ny ,' Programs on Presentation Skills, Negotiation Skills, Enquiry Centric 

5 Irs, C:onvinr jllg Skil ls, Etiquettes and Grooming for Business Development Executives 

,,.. 8('ing p;1r! of ' )i ' W b U$in e~ s initiatives 

,­ l {r:l[(~ 5< r: ing 11)1' company In social functions of importance form and education al 

ar Mentor ing and Gl; idi f. ~ LJl1jor Tri'l iners 
\~ 

http:al1alytlc.li
mailto:Email-ld:vigneshmk89@qmoil.com


<7 A:locating work to members at office and supervising the work 10 Ct); np l" tio r. 

~ Scheduling m programs and Reviews for Junior trainers 

Conducting tests to ensure the effectivity of the TTT programs 

~. Ass igning crucial responsibilities to trainers for continued smoo th funct ioni ng of the orgal ll lcll ion 

G'" Jointly participating with the management in decision making fo r the comrany 

Q ' Hiring freelance trainers for Training programs 

'" Conducting demo sessions for client conversion with a succe ss r te or 90 '.1. 

", Participating in business development activities to boost reven u~ genera iJn 

~' interaction with different stakeholders in the company to und I st iJ nd and m plr!r lenl b U:; .i1 S:, F' etc : 01 

"". Conducting feedback analysis for all members of the training team to d e t erm in l~ I)('s\ , ucce ~<; ) rs 

q' Creating & updating reports to inform the management about the proGress of train! epr o[l l'3m o 

~' Supervising Program flow and facilities of infrastructure as l.earn int & D("ll'lc j:r I'fiL l1 t I, -( I">;,r:( ' 

<:Jr Training students of degree and Post-Graduation category 

ICo mpany Profile 

....... bout FACE: FACE (Focus Academy for Career Enl~8nGeml:n t) i::c 0 nf.; ot Incli<. s Higher Education 
TOcused skill development company, catering to stude nL pursu iny Iliy/ !e( "' duca tion ill 

col leges/universities as well as entry level recruits in or anisation' a '~r o s s v:3 ,iou '.., ir,dl! suy sectors, 

Designated as : Senior Associate Trainer 

Duration : September 2014- November 2015 

+---------------~.------- - -- ­ -- ­ .--- ­
Key Result Areds 

(# ' Training students as per the content given 

VI' Training junior trainers in all Verbal and Logica l Reasoning topics . 

q- Specialized in Besot skills, Verbal and Logical Reaso ning tOPICS, 

State, by realizing this responsib ility, has Em barl: ..:: d 

Development Project to equip its young popu lation with ski lls in cutti", f~d5(! A'c t ) r ~ in 0 (Ji.!( \( e f (\~l', i\ ely al leviate th e 

unemployment problem in the state, The project combin es 00(11 IHlJ V;1 t ,vt (ll cl,lIc lon :1/ ;;,,11. f ,: . l li SI j" r: Prc.: gr am rtlc 

ASAP) and curative approaches (Additional Skill Enhancement Program m e), 

Organization Name : ASAP (Additional Skill Enhancement Progra rnl .1ed l. 

Designated as : Trainer 

Duration : From July 2013- March 2014 . 

Revised Designated as : Program Manager 
r------------, Duration 

DELIVERING TRAINING 


PROGRAM I BATCH 


SCHEDULING I REPORTING 


TRAINING DEVELOPMENT/ 


ASSESSMENT PROGRAM 


COORDINATION. 


: March 2014· ALl8 us t iO li, 

rr'L:l2.SLII ( I t' ,-,-1~ 


q- Training students as per the rr;ilfld\l ted t.f 1' ... 11 . 0 1 Wp'l o Li'f.' 


q- Evaluating the trained studen ts by CUf,duc ti l1e mock seS 'o iufl S. 


q- Creating & updating reports to inform the man ilge(ne nl ab JU l ttl(' pi o,~ r c s s , 


<:r Supervising Program flow and fadlltie" o f in flil ;uu ctu re C)C I '), ct.; !II' t..'1cl rdgH 




T' Tra in! 19 st IdEont'; ='f PII.I' two il lf l·1 degree ''<It,,gory 

.'- Att p. l1dh[ tr:' iniI1G ' og rdlll S condu ct,oJ bV ASAP 

lot b le I ir:hl ig1 ts 

/. Promo!. ~ d l0 the I ('I'~ 0 ' 1lainl;q n) <1 I1 i1g ?r in il :; nan of Or e Yrar Based on the performance level achievement s. 

7 ' Single -ha n,-j"dl" ~") j:.. n I 10d If', ' ', IJIT' IT)('" [) rngram , IUDS'; tl\ d istric ts of Kerala and delivered exceptional results , 

(], l\dd rc·ssi I1i: ' I l,rj l' ll ts if NSS Co llege. 


(], Dev is I'g r; tr· w i1l ra c: di1 c1 m ~ klnl3 flego l 'a t ion to [let the customer. 


(], r r ~ p t r i /1 g MIS rep o ' (IIH J dBi !y fol low -Ill) (If IlI1d<> livered consignment. 


\ ,J 1)1 E' or the o rg2 12 , 1 0 ' \ 


'lc, ~it ion Held : 5,', '-;UPI or t Execi l Ive, 


', lI t' , t lO " Jl i' \e .)0 12 to .l Jf\ U ry 20 J li , 


4------~·----------------------------------------------
~.QY J~ c S~Il.LAreas 

- ­ ---­ ·­ - l 1" Sin1l1l! :1 :10 0 U51' lV oI'ked ill two US processes. 

US PROCESS /INCl OLI ND , ~.. FosLam tcdlni c.ll support ilnd MBD Customer service. 

PHOC f. 5,1 F CH ie . .,. Solving ClIstO))l(:I' issues over the phone. 

5L1PPOPT i CL IE'r; 
,'- Tcc hnic l il roul)l .: Slioot i 18 of IP Cameras through remote desktop, 

MEL ) [ ( ' I' n s;r'''l !)r0c:l lct) . f)i elary Supplements. 
5UPPOI tT I CL "· ~ 

1[\' TE Rt>CTION . I
,_J 

.~, ' 

7 

'r 

J' 

De idt w; t ill' ~ccl;Jt cd Customer Issues, 

Tr a!l ifl f. of Nc I 'mp loyees 

M (J l1 itorin [~ Quali ty of trCllr1ees. 

CO nl ni L.n lC, ti o\ wi t l, ( Ii r t , 

';. BE: 5pe' iil li l.i l/011 Elr.ctnc, I Fngil1cering, i\n nJ nlvc rsity with 62 .00% 


)> pl \y '2: <: 2'al " ;t ~ tr· nnl r(' , Ti'vandrun1 ., it l! 7(1% 


'j> SSLC: t\() .trd , J (. (; ~/)t,d ly u j uc.l t io ll . I(Ni1t1 1/ I i th 80% 


11 Skills: Wel i ',rmcdNith MS Office S' ll te ( 'lia rd, Exce l & PowerPolnt) & Internet Applications. 

Ni nd Mill P,1r ;lm ' tel rY1() it or i 'lg and Co nt rol ling Th rou gh Internet. 

;:;:it(, of Birl h 

I), ss port No 

_ lil l; lI'.lge kl1() W l 

Dece mber O/~, 1C) 39 

XXXXXXX 
f'\g lisl" T.1In l ( ' (d iVE) an d Malayalam. 

'J',)rr, : [lJnp, !c,riC 

,),1 ( ,. : 1/,/ 0'):' l:'l (VIGNESH M.K) 

;!.l 
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