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Rashtreeya Sikshana Samithi Trust

R V INSTITUTE OF MANAGEMENT

Ref:478/ RVIM/ MB‘A/2018-19_

The Hon. Secretary,
R S STrust,

I Block, Jayanagar,
Bangalore - 560 011.

Respected Sir,

Sub: Request for settlement of Gratuity & EL encashment.

We forward herewith the following with regard to Sri Manjunath S Menedhal, who
has tendered his resignation for the post of Asst. Professor, on 13.08.2018, and
P relieved on 31.08.2018;,

1. Request letter submitted by the employee for sanction of e_ncashmenf of earned
leave and Gratuity.

2. Calculation sheet for encashment of earned leave/

3. Calculation sheet for Gratuity. x. N
4. Service Register.

We request your goodself to kindly sanction Gratuity and Earned Leave encashment to
the employee.

-~ Thanking you,

Truly yours
% M’M ¢
(Dr. Purushottam Bung) :
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From,

Manjunath § Menedhal

No 61/1, 2™ Floor, Byrappa Building,
J P Nagar 1* Phase,

Bangalore — 560078 .

To,
The Director,
RV Institute of Management,

Bangalore — 560041

Dear Sir,

Sub: Eﬁcashment of Earned Leaves

With reference to the above subject, | want to bring it your kind notice that | was working as Assistant
Professor in the Finance Department of the institute. | had resigned for the same and | was relieved
from my duty on 31.03.2018. In this regard, I request your goodself to kindly allow me for encashment

of earned leaves and settle my account. Kindly do the needful and oblige.

Thank you,

Yours faithfully,

Manjunath % Menedhal

03.09.2018
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03.09.2018

From,

Manjunath S Menedhal _

No 61/1, 2" Floor, Byrappd Building,
J P Nagar 1* Phase,
Bangalore — 560 078

To,

The Director,

RV Institute of Management,
Bangalore — 560041

Dear Sir,

Sub: Final Settlement of Gratuity

| had been an employee of your esteemed institution from 01.07.20106 to 31.08,2018 and served as
assistant professor, Department of finance of the institute. | had resigned for the same and | was

relieved from my duty on 31.03.2018. In this regard, | request your goodself to kindly settle my gratuity

account. Kindly do the needful and oblige. e

Thank you,

Yours faithfully,

=

MaMénedhal




Rashtreeya Sikshana Samithi Trust

R.V.INSTITUTE OF MANAGEMENT
-17, 3™ CROSS, 26™ MAIN, g T BLOCK, JAYANAGAR, BANGALORE —41
Ph: 080-26547048 Fax: 26654920; URL:rvim.edu.in; Email: contact@rvim.edu

Earned Leave ENCASHMEN T CALCULATION - Sri. MANJUNATH S MENEDHAL.
Basic Pay: 21,4 80& -, DA: 110.65% (Rs.21, 480+23,767.62 ; - = Rs: 45274.62/ —)/

Rs: 45274.62, -
EL Encashment: ---------------- X 25days = 37729 / -
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® Rashtreeya Sikshana Samithi Trust

R.V.INSTITUTE OF MANAGEMENT

CA-17, 36™ CROSS, 26" MAIN, 4™ T BLOCK, JAYANAGAR, BANGALORE — 41

Ph: 080-26547048 Fax: 26654920; URL:rvim.edu.in; Email: contact@rvim.edu

GRATUITY CALCULATION - Sri. MANJUNATH S MENEDHAL

1. Date of Relieving
2. Date of Entry into Service

3. Gross Service

:31.08.2018
01.07.2006,,

B e Vo2

:00.02.0012_-

(Twelve Years Two Mon lhs')/

[ &
NET QUALIFYING SERVICE: 12 YEARS
Basic Pay: 21,480// -, DA: 110.65%3 fRs.ZL 480+23,767.62/ - = Rs: 45274.62/ -y
15 -~ p
Gratuity: - X 12 years X Rs: 45274.62/- = Rs: 313440/
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% ® Rashtreeya Sikshana Samithi Trust

R.V.INSTITUTE OF MANAGEMENT
/ CA-17,36™ CROSS, 26™ MAIN, 4™ T BLOCK, JAYANAGAR, BANGALORE — 41
Ph: 080-26547048 Fax: 26654920; URL:rvim:edu.in; Email: contact@rvim.edu

Ref: 39/ RVIM/MBA /2018-19. Date: os)n)3078-
The Hon. Seérefary,
R S STrust, "
II Block, Jayanagar, A
Bangalore - 560 011. {<("  vear 9-515
MX pate sl “,[g 1
Respected Sir, C

Sub: Request for settlement of Gratuity & EL encashment.

. We forward herewith the following with regard to Sri. Siddaramanna L.J., who has
™ tendered his resignation for the post of Asst. Manager (HR & Admin), on 28.09.2018,
and he has been relieved form his duty on 31.10.2018.

1. Request letter submitted by the employee for sanction of encashment of earned
leave and Gratuity.

2. Calculation sheet for encashment of earned leave.

3. Calculation sheet for Gratuity.

4. Service Register. >

We request your goodself to kindly sanction Gratuity and Earned Leave encashment to

the employee.
\}r-:_ .J-,I'Le < -" {1{

- Thanking you, ) Q‘“_ o (\((__;J..~ i

Truly yours

?P
)‘ )\\:pw '.MCC “hAC

(Dr. Purushottam Bung) i o
Professor and Director ' PY.
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® Rashtreeya Sikshana Samithi Trust

R.V.INSTITUTE OF MANAGEMENT

CA-17, 36™ CROSS, 26™ MAIN, 4™ T BLOCK, JAYANAGAR, BANGALORE — 41

Earned Leave ENCASHMENT CALCULATION - Sri. Siddaramanna L.J.

Basic Pay: 17209/ -, DA:39% (Rs.17209+6708 /-) =Rs:23908/-) .

Rs: 23908 x/
EL Encashment: -------------—- S6days = 44628/ -
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Ph: 080-26547048 Fax: 26654920; URL:rvim.edu.in; Email: contact@rvim.edu
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® Rashtreeya Sikshana Samithi Trust
R.V.INSTITUTE OF MANAGEMENT

CA-17, 36" CROSS, 26" MAIN, 4™ T BLOCK, JAYANAGAR, BANGALORE ~ 41
Ph: 080-26547048 Fax: 26654920; URL:rvim.edu.in; Email: contact@rvim.edu

GRATUITY CALCULATION - Sri. Siddaramanna L.].

1. Date of Relieving - :31.10.2018, .
2. Date of Entry into Service :12.09.2012, a
|
3. Gross Service :19.01.0006. ¥
(Six years only) .

NET QUALIFYING SERVICE: 06'YEARS

Basic Pay: 17200/ -, DA: 39% (Rs.17200+6708 /- = Rs: 23908/-) ad

, 15 :
Gratuity: ——-- X 06 years X Rs: 23908/ - = Rs: 8275%,
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