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Date: 26/12/2024

To

The Director

R.V. Institute of Management
Bangalore -~ 56004 |

Respected Sir,

Subject: Approval for Aptitude and Soft Skills Training Programme for 1st Semester MBA
2024-26 Batch

It is proposed to conduct a training programme focusing on aptitude and soft skills for the It
semester MBA students as part of the 4,5 and 6th module of the Communication and Solt
Skills subject.

a) Aptitude Training
The aptitude training sessions are scheduled as per the timetable, and Mr. Chidanand has been

identified as the resource person to conduct these sessions.

b) Softskills Training

| Training catagory No of sessions ~ [Noof hours
Soft skills training — Internal | 24 7“‘1[7%#*

| faculty

Lo, .

' Communication and softskills- | 24 48

 Internal faculty (during regular

lclass hours)8hrs-month/For 3

months in a semester is 24 ,

| hours A o W N
INTERNAL 48 ‘ 96
T N o | : -
| Solt skills training- External | 24 48

trainers |

| Aplitude training-  External |24 e
trainer ' ‘

= | I —
h-.XTERT\AL 48 196
|

T

For the soft skills componéﬁt, the sessions will be delivered by both internal faculty and external
trainers. The external trainers profiles are attached with this proposal.In the event of unforeseen



http:proposal.ln

changes that result in variations in the total number of training hours, the trainer's remuncr.
will be adjusted proportionately at the rate of 21,500 per hour.

Batch [ 3 (60 students in a batch)
| No of hours for each batch | 6hours/day/batch - B
| Total approximate Saturdays } 8 -
| Time slot | 9.00am-11.00 am

f ) [1.30 am-1.30 am

| ‘12 30 am —4.30 pm_

Kindly grant permission to procure the necessary materials, such as workbooks and stationery.
required for conducting these programs, as per the trainers' requests. | kindly request your approval
for this proposal to proceed with the arrangements for the training programme.

Thank you.

Yours sincerely,

Dr. I. Krithika, Coordinator- Center for Career Development

Fnclosed:
| Training topics with the trainer details (Aptitude training and softskills)
2. Trainers profile

3.Previous year letter approval
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From,

Payal Jindal

Centre for Career Development
RV Institute of Management
Bangalore - 560041

To

The Director

RV Institute of Management
Bangalore — 560041

" ~Respected Slr,
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Approval for conducting Soft skill,

conlaRlLram@ s
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Aptitude training programme and

TS

Mentoring for 1% and 2" semester MBA 2023-25 hatch students on the

identifled tralning need analysis.

/

'thh reference to the ahove subject, we would like to conduct Soft skill, apptude training
programme and Mentoring for 1%t and 2" semester MBA students keeping in mlnd thc topics

that will help them in pre-placement.

The timings are scheduled according to the timetable given. T R

\1
\ e A S

LW N

N\

Resource person invited for conducting Soft skill, aptitude training programme and Mentoring
for 15 and 2™ semester IVIBA students are enclosed along with this letter.

The Soft skill, aptitude training programme and Mentoring is scheduled for 1% and 2" semester,
For any unforeseen reasons, if there is a reduction or increase in total number of hours in the
training programme, proportionate amount Is to be paid to the trainer based on the total
number of tralning hours handled by the trainer. (Rs.1500/per hour).

Training

CBatch

2 batch with 90 students each in the class

*-

\ No. of Hours for each batch

4hrs/day/batch)

| Total Approximate Saturdays

24 Saturdays

| Total No, of hours for each batch
|

year.)

oo

| Time slot (Every Saturday)

|

10am to 11:303111
l 12noon to 1:30pm
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Career & Leadership Program (Profiling & Mentoring)

TNo. of Hours for 1** and 2" semester 106 hours
| Total Approximate Wednesdays 36 Wednesday -
| Time slot/Student 15min-20min

Total Training on Soft skills, Aptitude and Mentoring (In Total)

Training on soft skills and Aptitude 192hrs
Career & Leadership Program (Profiling 106hrs
&MVentoring)

Lﬁtal 298hrs

Enclosed:

1. Training Topics{Business Commination and Soft skills, Employability Skills)

2. Trainers Profile

3. Letter from Ayyush,Life for Career & Leadership Program (Profiling & Méntoring)

4, Prevlous year letter approval

Broad topics for training areas are only indicative in nature and changes will he made (if

required) based on the inputs received from Faculty Members, trainees and the trainer.

Thank you
Yours sincerely

Payel Jindal
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