User Manual — Goals & Performance Management

SuccessFactors

PRISM- Mid Year Review Process
(Employee & Manager)

Employee Activity: Mid Year Self Assessment

Login to SuccessFactors — Home Page — New section will popup
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G0, change the world

For You Today

(@ Review Your Performance

View Al (2)

Organizational Updates

Employes Dashboard

Click on the Employee Self Mid Assessment has highlighted then it will navigate to below
screen
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All Forms.
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Once you click on the form, you can view the sections in the left side of the form:
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25-2026-PRiSM Review Form-3 Level for Sridevi K 5. Actions
e Srideviks. @

Route Map Route Map

Employes Informatien @ 1 S12p- Employes Self Mid Assessmant 1 Step: Manager Mid Year Assessment

Review Dates

Employes Talent Portal Details Employee Information
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Competency we et

Mid Year Review
F 677 srdeviks.rvie@rvel eduin
Review Dates
KS. (6779) 012212025 - 08/21/2025 0812112025

Employee Talent Portal Details
Click o view
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Self Mid Assessment Activity by Employee

Go to Mid-Year Review in the section list and click on “Section Comments” under Mid-
Year Review Section to provide consolidated Mid Self-Assessment details.

Note: No Goal wise comments, only one consolidated comment for the Mid-Year review by
employee.

e Par
Reviews  Team Overview
Wy Forms Section Comments: 5%
25-2026-PRiSM Review Form-3 Level for Sridevi K S.
2 Wiork schedules creation in SAP and SF 5% Section Comments:*
Route Map
Employee Information B f U & Ev rusgen — .

Review Dates

Mid Year Review comments to e provided by employee here
Employee Talent Portal Details

‘System Configuraion & Updates, Reports & A,
Gaals

Competency

Mid Year Raview

Mid Year Review

This section to be illed for Mid Year Review Only:
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Once the Employee complete the Self-Assessment, please click on “Submit Mid-
Year Review”

My Forms / Form Detat Section Comments: g x
25-2026-PRiSM Review Form-3 Level for Sridevi K S. Actions Mg Vear Review
&0
Yoar ond acthdtios 1 SAPAND'SF 2. croation ™ Section Comments:*
PRses sy Travel Management Module Support 2 SRS o
Employee Information 1.New Configurations / developments -Creation of Designation. Department. Division. New company creation. Compensati 5 > B { Y 5 Ev Fogaph Y
Review Dates Contribute 1o : - Create professionl pr for meetings. reviews. - HR Hiring as Interview Pa. 100 >
. i el - o Mid Year Review comments 10 be provided by employee here
o tainings 10 sttend - 0 Obtsin the certifcates in PAMGM , LS &
Goal Pian Management, Updates, Reports B A. =M >
Goals.
Competency Competency @ Confirmation
Mid Yoar Review I®
Creating and Maintaning Networks Al 7 ‘
Managing Resources 4 i
" Meeting Basic Work Expectations ‘ 043 characters lft
Sense of Urgency
Mid Year Review
This section to be filled for Mid Year Review Ondy:
Empioyee provides the mid year seif overal assessment for all the goals set
Manager provides the mid year overall assessment for the empioyee.
Show Less
Section Comments: * &
Sutyect's Comments.
seiv | ( =5

Employee Completes “Self-Mid-Year Assessment”
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Manager — Mid-Year Assessment approval process:

Manager receives the tile on the SF Home Page:

For You Today

() Review Emplayee Perlormance

M r Mid Year Assassmant
= RISM Revier 3 Level
o sidedKs.

N due date

Organizational Updates

Employes Dashboard

Employes Workforce

| a Analysis

RV Educational Engineering, Tech & RV University
rg Institutions... @ Mgmt Institutions @ Decuments

. o . o .

HR Admin -

Documents

Manager provides the
comments:

Mid-year feedback after

reviewing

the

employee’s

Parfarmance

Search for sctions of pecple.

F
25-2026-PRiSM Review Form-3 Level for Sridevi K 5. Actiors
VO A0
o impart Trainings - Upskl Ademin Team through Siructused Traings an PRISM, Latest MR Enhancements, Refresher Cour 0%
Route Map
Smooth Administration and Continuous Improvement of LMS n SuccessFactars 0%
Emplayes Information Year and activities :1. Holiday calendar in SAP AND SF 2. Work schedules creation in SAP and SF. 5
Review Dates Module Support 5
Emplayes Talert Portal Dutals aions  developments -Creation of Desighation. Department. Divsion, New company creation, Compensati 15%
Contribute 1o : - Create professionsl presentations for meetings, reviens, and instnutionl needs - HR Hiring & Intenisw Pa.. we >
Goals
Trainings to attend - o obtain the SFISAP certficates in PMGM , LMS & HR £
Competency PRISM Actiities - Goal Plan Management, Percrmance Form Management, System Configuration & Upcstes, Reports & A 5%
Mid Yoar Reviow
Competency +
Competency
Creating and Maintaining Nstworks
Man
Mesting Basic Work Expectations. »
Sense of Urgency »
Mid Year Review
“This. section to be file for M Vear Review Only
Employee provides the mid year self overall assessment for ol the goals-set
Show More
Section Comments:+ =
WManagers Gomments 4
0 vou have unsaved

Send For Employee View-Mid Year Review Feedback [ERRY R0

Section Comments:

e o @ o g

2 ox
Section Comments:*
Manager's Comment
B i M & I~ Foegaph v e
Manager provides the Mid feedback 1o the employee here
~ Section Comments from Others (1)
Sridevi K 5. (Emplayee]
Wi Vear Review comments o be provided by employe here
Save
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Once the Manager completes the Mid-year feedback to the team member, they
can click on “Submit For Employee View-Mid Year Feedback”

Performance v

Saarch for actions or pecple

Roviews  Toam Overview

Form Details

25-2026-PRiSM Review Form-3 Level for Sridevi K S. Actions.
GapAnslysis: 7 0 A 0 &0
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ol g @c >
Mid Year Revien | 1 E
Competency > +
Youre
I Competency Send
< Creating and Maintaning Networks. :
' Managing Rescurces
Mestng Basic Work Expectations
‘Sense of Urgency
Mid Year Review
‘This section to be flled for Mid Year Review Only:
a0 yeor self overall
Show More
‘Section Comments:* & >
Manager's Bomments

e om 0 8

Section Comments:

Mid Yoar Review

Section Comments:*
Managars Comments

B i YU & Ev raagaph ol X

Manager provides the Mid feedback to the empioyee here

| 935 characters et

v Section Comments from Others (1)

Sridevi K S. (Employee)
Mid Yoar Review comments to be provided by employes here

This form reaches to the employee to view the feedback received from the

Mmanager:

The below screen is the Employee Homepage: click on the tile to view Manager

Mid-Year Feedback:

Quick Actions

o Recues e OF View y Prosie View org Chast View My Time Sheet
fq@
Actms Mot Ao View Pesting Warktons View Remiers

For You Today

@ Review Your Performance

Employee vi
25-2026-PRISH

Viewe All 2}

G0, change the world
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Employee clicks on the highlighted headings to view the Managers feedback:
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Once the Manager’s feedback is viewed, the employee to click

“Closure of Mid-Year Review”

This closes the Mid-Year Review process.
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