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SuccessFactors 
PRiSM- Mid Year Review Process 

(Employee & Manager) 

 

 
 

 

 

 

Employee Activity:  Mid Year Self Assessment 

Login to SuccessFactors – Home Page – New section will popup 
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Click on the Employee Self Mid Assessment has highlighted then it will navigate to below 

screen 

 

 

 

 

 

 

 

 

 

 

 

 

Once you click on the form, you can view the sections in the left side of the form: 
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Self Mid Assessment Activity by Employee 

Go to Mid-Year Review in the section list and click on “Section Comments” under Mid-

Year Review Section to provide consolidated Mid Self-Assessment details. 

Note: No Goal wise comments, only one consolidated comment for the Mid-Year review by 

employee. 
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Once the Employee complete the Self-Assessment, please click on “Submit Mid-

Year Review” 

 

 

Employee Completes “Self-Mid-Year Assessment”  
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Manager – Mid-Year Assessment approval process: 

Manager receives the tile on the SF Home Page: 

 

 

Manager provides the Mid-year feedback after reviewing the employee’s 

comments: 
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Once the Manager completes the Mid-year feedback to the team member, they 

can click on “Submit For Employee View-Mid Year Feedback” 

 

 

 

This form reaches to the employee to view the feedback received from the 

manager: 

 

The below screen is the Employee Homepage: click on the tile to view Manager 

Mid-Year Feedback: 
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Employee clicks on the highlighted headings to view the Managers feedback: 

 

 

 

Once the Manager’s feedback is viewed, the employee to click 

“Closure of Mid-Year Review” 

 

 

This closes the Mid-Year Review process. 

 

 

 


